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Travel Brsandh

1. The prosent T/ strength is lu

1Cnief, Travel Pragh - GB. 9
1 issdstand -7
%cw ~-~08 5

4 1/0 of four (k) is more than sple sf tises but as the flow of trevel
vouchers finetustes to sn extemd that & owt nﬁ'/ﬂafm(?;}mm

: : ° L tha$ wvas not hsalthy. Travel Advances
mwaMuﬁﬁrﬁﬁyMWmem
The smeunte wePe pudobtatial, from a low of £2.00 to & high of
$835. rfforts wers made %o oel these lomg over duc sceounts but re~
snlts were megetive, howver, Shis situstion has been overomme. A new
%mmtsu?d'vﬁmmmgmhtmm

Mmmamummtnmm
sccerdance with the previsiong of Agmsy Noties Fe. #9-300-2, dated
?mw. ¥ithout notice in writing, payroll deductions ares made

twevel advances not in expess of “20,00, Pesitive sotion

n%mhnammmm In sddition te the zdove,

& time ladt 1s vow set for fA1l scobunting of vew tyavel advancer hesed
on durstion of the trip 52 stated im orders.

. Files. Bo permsnemt filss ar® meimtined Wy the Trevel Hrench exeepi:

{1} The Treval Pranch asiataing s felder for each trsveler oomtalning
the 57 M08, "Applicstion and Afcount for Advanee of Funds®, For
contrel purposes om all $pen sdymnces, & sopy of the 5F 1038 is
Mwmmmmutwtmmmmww
siioh time ihe furm is Wansferved to a pesition of chronolopiscal
ssquapoe in the folder. Omos & month the unliguideted Irevel id-
vansi® o balanced with a eombirel aceount in the Ceneral Ledger,
Aosowting Bremch.

{2) Travel Branch alse mainfeing what is tersed "Carvier® filea. This
file velatas %o obliigations dus sarriers snd is brekea down imte
four (L) subedivizions (:ir, Redlread, Fullasm and Stesmship),
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i'si. The Travel Branth is mmﬁu
eonirol. of rusbers sesigned as T/R's

hangeg. There were & fow routine M e made to stresmline operations:

' !aﬁ ¢ of having mlam Brench initial Trevel Veuchers
u}m mﬁw pﬂﬁupx‘;ﬁtmm:umm‘ It wes

SR A AL AT BT

In the change over of voudlpr precessing within the Fiseal Civisien,
mﬁaﬁmarmmlmwnemm

(k) Like oMr branchos of the Fiseal Tivisien the keeping of & genersl

¢ of Agensy Regulatfens dnd Wotices has Desn discantimmed. Cnly
wmhﬁmwatmzmmmmm».

gfioer. The Chief, Trevel Branch is ihe Certifying Officer
mere made sgsinast Sravel vouchers. '

he operatians of the Trevel B ape earried out very efficiemtly.
%Mﬂuwmn-mfwmnma&mgam
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